Tips for Handling Checks

What to look for when you accept a check

If you want to protect yourself from losses due to dishonored checks there are certain
rules you must follow. Most of these rules apply to the moment you accept the check. State laws,
local practices and practicality may also influence how a dishonored check may be handled.

Following are some simple steps you should always take when accepting a check:

© Check The Signature. Watch the person sign the check. Pre-signed checks are often a
problem. Compare the signature with one on a photo ID. If the signature is not legible-write the
name above the signature (especially on business checks).

® Record the ID. Write the Driver’s License number and Date of Birth. Actually look at this
ID. This is the only way to prevent fictitious or fraudulent ID numbers from being used by
criminals.
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